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ECA 2016 Short Course Submission

Title: 
Title is listed here
Facilitator Names & Contact Information: 
Dr. XXX 

affiliation: University
Address
Town, State Zip
XXX-XX-XXXX

email: person@xxx.edu

Dr. XXX 

affiliation: University

Address

Town, State Zip
XXX-XX-XXXX

email: person@xxx.edu

Dr. XXX 

affiliation: University

Address

Town, State Zip
XXX-XX-XXXX

email: person@xxx.edu

Dr. XXX 

affiliation: University

Address

Town, State Zip
XXX-XX-XXXX

email: person@xxx.edu

Short Course Rationale & Outcome Goals:

Overview:   

Give a detailed rationale of your course and clarify the format that you will use – and why the format is the best choice for the topic area. Speak to the specific qualifications that your facilitators have in the topic area. Note the types of materials that you will distribute and how those can be used after the convention to help participants with the topic/subject area. 
Facilitator Roles, Outline & Schedule/ Format: 

Speak to the format of your short course. Give a brief outline and then detail below the actions or steps to be taken in each area (the listed four sections are not required as your topic may be better suited to two or several areas). Be sure to note how much time will be given to each area and any technology that will be needed – if any. 
1)  XXX
2)  XXX
3)  XXX
4)  XXX
1)  XXX (10 minutes)
· x
· x
· x
2)  XXX (20 minutes)
· x

· x

· x

· x

3)  XXX  (20 minutes)
· x
· x
· x
· x

4)  XXX (15 minutes)
· x
· x
· x
· x

Outcomes for Participants:   

Outline what the participants will be prepared to do once they leave the course as well as how the resources that you will provide should help to prepare participants. Resources can be listed::
· x
· x

· x

· x

Target Audience:   

Help the ECA Planners to advertise your session by sending PR notices to the appropriate audience. Be as specific as possible and consider adding contact information for potential participants. 
Preparation Requirements for Participants:    
List what the participants must bring or complete before the session in order to be prepared. 
Course Description for convention the program: (100/100 words)  

Give information here that can be listed in the printed program and on the registration page as appropriate. 
Technology/ Audio-Visual Equipment Needs: 

Detail any technology requests understanding that we will do our very best to honor all requests of reasonably accessible technology, facilitators are encouraged to bring their own technology resources (but should check in those resources with the Short Course Directors so as to not be picked up by hotel staff… and knowing that any requests for help with technology on personal equipment result in a fee charged by the hotel that will be passed along to facilitators), and no late requests can be honored.
Professional responsibility statement: 
The facilitators of TITLE HERE, recognize that this submission is considered a professional responsibility. If this submission is accepted and programmed, I/We agree to register for the 2015 ECA Convention, pay fees, and present in Philadelphia. I/We understand that presenters with last minute emergencies must make arrangements as possible for an  alternate presenter as well as  communicate their absences to both the Interest Group Planner and ECA VP; no shows will be removed from the official program.
